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Part-A 

Answer all questions. Each answer should not exceed 50 words.                               (10 x 2 = 20) 

1. Define Social Welfare Administration. 

2. List any four functions of an executive in an organisation. 

3. Name the records to be maintained in an organisation. 

4. Write any four purposes of office administration. 

5. Differentiate fundamental rights and duties. 

6. What are social legislations? 

7. Name any two Acts related to women. 

8. What is the age category of children according to JJ Act? 

9. Name any two Acts pertaining to labour. 

10. Mention the law enforcement agencies in our country. 

Part -B 

Answer any Four questions. Each answer should not exceed 600 words.                        (4 x 10 = 40) 

11. Briefly explain the need and purpose of registering a voluntary organisation. 

12. Write a brief note on the Directive principles of state policy. 

13. Explain the major provisions of the Right of Children to Free and Compulsory Education Act. 

2009. 

14. How can we legally ensure the protection of our environment? 

15. Enumerate the various techniques of fund raising and its relevance.  

Part -C 

Answer any Two question. Answer should not exceed 1200 words.                                 (2 x 20 = 40) 

16. Describe the essential activities in an organisation and adoption of POSDCORB. 

17. Elaborate the scope of social work practice in ensuring social welfare, human rights and social 

justice. 

18. With suitable illustrations explain the various legal provisions available for protection of the 

underprivileged. 
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